CONTRACT
Between
The
HINSDALE-CLARENDON HILLS TEACHERS’ ASSOCIATION
And
COMMUNITY CONSOLIDATED SCHOOL DISTRICT 181
July 1, 2016 - June 30, 2019

Preamble
The Board of Education supports an Agreement for Professional Negotiations with
the Teachers' Association of the District. The purpose of the Agreement is to provide
a procedure by which representatives of the Hinsdale-Clarendon Hills Teachers'
Association and members of the School Board will meet on a regular basis in free
and open exchange of views with reference to issues of common concern. It also
provides a means by which such issues may be resolved if the views of the two
parties are in conflict.
The parties have enjoyed a collaborative relationship that they hope will continue
throughout the life of this contract to support their common goal of the long-term
stability of the District.
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Article I
Recognition and Negotiation Procedure
1.1

Recognition
The Board of Education and Community Consolidated School District No.
181, DuPage and Cook Counties, Illinois, hereinafter referred to as the
Board, and the Hinsdale - Clarendon Hills Teachers' Association, affiliated
with IEA/NEA, hereinafter referred to as the Association, are the parties to
this Contract. The Board recognizes the Association as the exclusive and sole
negotiation representative for all full-time and part-time teachers employed
by the Board. “Teachers” include personnel employed in a position for which
a professional educator license is required under the School Code as well as
Occupational Therapists and Physical Therapists.
While they are not eligible to earn tenure, Occupational Therapists and
Physical Therapists who have completed four or more years of consecutive
full-time service in District 181 will be afforded the same benefits in this
Contract as a tenured teacher. Similar to tenured teachers, a change from
full-time to part-time status will not disqualify an Occupational Therapist or
Physical Therapist from receiving the benefits of a tenured teacher. A break
in service to the District would require four additional years of consecutive
service to be completed in order to regain the benefits afforded to tenured
teachers.
Excluded from teachers for purposes of this Contract are superintendent of
schools, assistant superintendents, directors, coordinators, principals,
assistant principals, substitutes, and any other administrators within the
immediate supervisory jurisdiction of the superintendent.

1.2

Teacher
The Board recognizes that teaching is a profession requiring special
qualifications.
The term “teacher” as used in this Contract shall refer to those personnel
represented by the Association in the negotiating unit as determined by
Section 1.1.
Teachers have the right to join, or not join, any organization for their
professional or economic improvement, but membership in any organization
shall not be required as a condition of employment.
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1.3

Good Faith Negotiations
The Board and Association agree that their duly designated representatives
shall negotiate proposed changes, additions, or deletions to this Contract in
good faith.
For the purpose of this process, the parties agree "good faith" means the
parties will consider proposals and counter-proposals presented by either
side and will make an effort to arrive at an agreement. It does not imply
that either party must make concessions or capitulate, in part or totally,
regarding matters under consideration.

1.4

Meetings
If either party has indicated by written notice the intent to amend or
terminate the Contract in accordance with Article XI, an initial meeting of
the joint negotiation committee shall be convened at a mutually acceptable
time and place no later than March 30th. The purpose of the initial meeting
shall be to determine issues to be considered in negotiations, establish by
mutual consent guidelines for the meetings, and set forth a tentative
calendar of meetings.
Should it be necessary to schedule negotiating meetings during school hours,
Association representatives shall be released from school duties to attend.
These shall be considered professional days of leave.

1.5

Ad Hoc Committees
The Board and Association negotiating committees may jointly appoint ad
hoc study committees to consider and make recommendations on matters
under consideration. The Board and Association negotiation committees
shall jointly determine the makeup of the committee, issues to investigate,
timelines, and the manner in which any results or reports are
communicated.

1.6

D181 Salary Index Review Committee
The primary goal of this committee is to review and analyze Appendix A Index Point Schedule utilizing an interest based process. The work should
include research and development of an indexed salary schedule that
promotes a collaborative learning environment, recognizes proficiency in
instruction, continuing education, and service to the District while
considering all factors that contribute to maintaining fiscal responsibility.
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The following timeframe is suggested to accomplish this review:
• Winter 2018: Identify composition of the review committee. This should
include, but is not limited to: two (2) Board of Education members,
Superintendent, and other Assistant Superintendents or Directors, Middle
School Principal, Elementary School Principal, HCHTA leadership,
Middle and Elementary School Teachers, and any others deemed
necessary
• Spring 2018: Identify interests of all parties
• Fall 2019: Research indexed salary schedule options and prepare
summary recommendations
• Winter 2019: Finalize a mutually agreed-upon indexed salary schedule
recommendation for a revised Appendix A and any related impact on the
salary schedules
1.7

Exchange of Information
Either party shall make available to the other party, upon reasonable
requests, public information in their possession relevant to issues under
negotiation.

1.8

Agreement on Negotiated Issues
Tentative agreements shall be reduced to writing and presented to the
chairpersons for initialing. Each chairperson shall retain an initialed copy.
When tentative agreement on all issues being negotiated has been reached,
this tentative agreement shall be submitted to the Board and Association for
official approval.
Should either the Board or the Association fail to approve officially the
tentative agreement as presented, the issues will be returned to the
negotiating committee for further negotiations.

1.9

Mediation
If agreement is not reached within fifteen (15) days of the scheduled start of
the forthcoming school year, the parties then shall jointly request the
Federal Mediation and Conciliation Service to appoint a mediator in
accordance with its rules.
In the event that the Federal Mediation and Conciliation Service is
unacceptable to both parties, the American Arbitration Association or the
Illinois Educational Labor Relations Board shall be requested by both
3

parties to appoint a mediator in accordance with its rules. The mediator
shall meet as soon as possible with the parties or their representatives, or
both, either jointly or separately, and take such steps as he/she may deem
appropriate to persuade the parties to resolve their differences. The
mediator shall not make public any recommendations or positions of the
parties without the express, written consent of both parties.
Any costs or expenses that may be incurred in utilizing the services of a
private mediator shall be shared equally by the Board and the Association,
provided each party assumes expenses which are solely and exclusively its
own.
1.10

Legal Safeguard
If a provision of the Contract is found to be contrary to law, all other
provisions shall remain in force.

1.11

Management Rights
It is recognized that the Board possesses the sole right to operate and
manage the District and has rights, powers, and authority as conferred by
law necessary to carry out its responsibilities limited by the specific and
expressed terms of the Contract.

1.12

No Strike Clause
The Association agrees not to strike against the School District for the
duration of this Contract.
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Article II
Teaching Duties, Responsibilities, and Conditions
2.1

Teacher Professional Responsibility
The major responsibility of the teaching staff is the area of instruction.
Other areas of responsibility and accountability are detailed in the Teacher
Evaluation Plan. The Association and the Board agree that teachers are
encouraged to participate in related school activities whenever possible. The
following sets forth minimum expectations.
Teachers will be available to work for the entire duration of the official
school calendar. The regularly scheduled end-of-the-year emergency days
will be considered part of the official school calendar only when the days are
invoked due to closure of school during the year. Newly hired teachers will
work two additional days in the beginning of the school year in order to be
oriented to the District. If additional orientation days are needed for new
teachers, compensation will be paid at the individual teacher’s per diem rate.
Newly hired teachers will participate in the mentor-protégé program
throughout their pre-tenure years of employment in the District.
Teachers shall be required to attend, or be available for, a weekly regularly
scheduled school meeting up to one hour in length. The scheduling of
extracurricular activities on the days of weekly regularly scheduled school
meetings should be avoided. One hour meetings can be cancelled by the
principal if not needed. Four meetings per year may be up to two hours in
length and shall replace one single hour meeting for the month in which the
extended meeting is held. Extended meetings shall be used for the purpose
of implementing District or building initiatives including but not limited to
the District 181 Strategic Plan. The Staff Development Committee shall
design extended meeting agendas and implementation. The Committee
shall meet for this purpose at least one time per year or as otherwise
convened by the Administration. For the 2017-2018 and 2018-2019 school
years, the dates for the extended meetings will be set with input from the
Staff Development Committee by the end of the previous school year.
All full-time teachers shall attend one (1) building curriculum night, one (1)
additional evening program, the equivalent of two (2) parent-teacher
conference days, all Institute Days, and the entire duration of all
compensated staff development hours, whenever scheduled. If additional
evening program attendance is required for the music teacher to conduct
evening musical and/or dramatic performances, compensation at the hourly
5

rate set forth in Appendix C – Extra Assignments for curriculum work will
be paid during the performance hour(s) for that music teacher.
Full-time itinerant teachers shall attend all required meetings at their home
school, other meetings for which their attendance is necessary regardless of
the location, one (1) building curriculum night, one (1) additional evening
program, the equivalent of two (2) parent-teacher conference days, all
Institute Days, and the entire duration of all compensated staff development
hours, whenever scheduled.
Part-time teachers, i.e., those with an FTE less than 1.0, will be expected to
attend one (1) curriculum night, the equivalent of two (2) parent-teacher
conference days, and the entire duration of all Institute Days and all
compensated staff development hours, whenever scheduled. For Institute
Days, part-time teachers shall be paid at the daily rate for a full-time
teacher determined pursuant to Section 5.6 of this Agreement.
Reasonable efforts will be made to minimize the student supervision duties
of part-time and itinerant teachers. Middle school part-time teachers will not
be assigned an Advisory class, unless compensated additionally for such
class.
Each teacher on a job share will be available for one (1) curriculum night,
the equivalent of two (2) parent-teacher conference days, and the entire
duration of all Institute Days, and all compensated staff development hours,
whenever scheduled. For Institute Days, job share teachers shall be paid at
the daily rate for a full-time teacher determined pursuant to Section 5.6 of
this Agreement.
2.2

Teaching Assignments
The Administration is responsible for making teaching and non-teaching
assignments. All teachers shall be given written notice of their teaching
assignments for the forthcoming year no later than Monday of the last week
of the current school year. Specialist teachers shall receive an estimate of
their teaching assignment. This written notice shall include subject and /or
grade level and building. Once a teacher receives such notice, the
assignment (FTE) will not be reduced.
It is the responsibility of the Assistant Superintendent of Human Resources
or designee to contact the teacher whose assignment is changed within five
(5) days of the decision by telephone and certified letter informing him/her of
the change, using the phone number and address left by the teacher in the
school office. A copy of the correspondence shall be given to the Association.
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Assignments made in addition to teaching assignments shall be made first
on a teacher volunteer basis, or if there are no volunteers, then with the
consent of the individual teacher.
2.3

Student Discipline
The teacher has the primary responsibility for the maintenance of discipline
within the classroom and school facilities during the normal student day.
The Board recognizes its responsibilities in the maintenance of control and
discipline in the classroom and to this end shall establish and maintain a
comprehensive District discipline policy.
The principal and teachers of each school will develop disciplinary rules and
building procedures to implement District policy and procedures. A pupil
may be excluded from a class when the grossness of the offense, the
persistence of the misbehavior, or the disruptive effect of the violation makes
the continued presence of the student in the classroom intolerable.

2.4

Class Size
It shall be the policy of the Board of Education to maintain reasonable pupilteacher ratios consistent with sound educational practice. Such ratios are to
be based upon the continuing desires for educational excellence recognizing
the varying requirements created by the different programs being
implemented, the developing enrollment patterns, the special needs of gifted,
mainstreamed and non-English speaking students, and budgetary
limitations.
It shall be the responsibility of the Administration, in
cooperation with building principals and the teaching staff, to organize
students, teachers, and other personnel into instructional groups.
Teachers may request an instructional assistant due to factors such as size,
unique and diverse student needs, and multi-grade groupings. Teachers
should communicate their concerns on this subject in writing to their
building principal and the Assistant Superintendent of Human Resources.
The Assistant Superintendent of Human Resources will send a copy to the
Association. A written response will be provided from the Administration
within five (5) school days. An instructional assistant assigned to any
students or classes will accompany those students or classes to any
specials/encore classes unless the special/encore teacher requests otherwise.
Prior to a student being transferred or placed into a class during the school
year, involved teachers will be notified in the interest of facilitating a
successful transition. This notice will be given at least one (1) day in advance
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of the student’s entry into class, when consistent with the needs and rights
of the student. This may involve an intake meeting with all involved
professionals for students with Individual Educational Programs (IEPs) or
504 Plans or students returning from alternative placements.
2.5

Preparation and Relief Time
The Board of Education shall provide all full-time and part-time teachers
with adequate preparation, a 30-minute duty free lunch, one half-hour travel
time between buildings, and relief time within the pupil day. The amount of
preparation and relief time shall be mutually agreed upon by the
Administration, Association, principal, and teachers.

2.6

Parent/Teacher Conferences
A minimum of two (2) days per year for parent-teacher conferences shall be
made available for each teacher.

2.7

Professional Activities
Teachers shall be encouraged to participate in a variety of professional
activities to bring about improvement in instruction.
Conventions,
workshops, visitation, in-district staff workshops, and other related
professional meetings are included.

2.8

Staff Development Committee
A District Staff Development Committee, with classroom teacher
representation from each building, shall be instituted and maintained. The
makeup of the staff development committee is governed by guidelines from
the state regarding percentages of representatives from various categories.
The HCHTA leadership and District administrators in charge of the
department of learning will mutually agree upon the members. Committee
responsibilities include the overall coordination of the planning,
implementation, and evaluation of the District’s staff development program.
The Administration working with the Staff Development Committee will plan
fifteen (15) hours of paid staff development time. The fifteen (15) hours will
be scheduled in August on the three (3) days immediately before the start of
the official school calendar. This staff development will focus on new
curriculum changes, targeted strategic plan initiatives (i.e. technology,
special education, etc.), school improvement, and/or state mandated training.
For the 2016-2017 year only, three (3) hours of a professional development
day in August will be reserved for teacher collaboration on student needs.
8

Notification of the dates and topic(s) for the fifteen (15) hours will be
presented to the staff by the end of the previous school year. Attendance is
required; however, written requests to make up, outside of the teacher’s
regular work day, any hours missed will be considered and responded to in
writing by the building principal.
Each tenured staff member 0.5 FTE or above is entitled to participate in
individual staff development activities each school year. The District provides
a budget of $400.00 per teacher for such endeavors. The principal and staff
member will mutually determine the goals and appropriate activities which
tie into the strategic plan, school improvement or other goals mutually
determined by the principal and staff member to meet a professional or
student need. Building principals will provide approval for the use of the
individual staff development monies.
A teacher may be asked by the District administrators in charge of the
department of learning to teach a session during an in-service day, institute
day, or staff development session. A teacher who agrees to teach a session
will be paid at a rate that is equal to time and a half of the established
curriculum development rate applicable only to the preparation time set forth
by the District administrators in charge of the department of learning for a
District level session.
2.9

Program and Curriculum
In carrying out its responsibility for establishing curriculum and program,
the Board shall consider the recommendations of the teachers, teacher
committees, and the Administration.
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2.10

Substitute Teachers and Instructional Assistants
It is the responsibility of the District to secure a substitute teacher or
instructional assistant in the absence of, respectively, a teacher or regularly
assigned instructional assistant when deemed appropriate. Prior to the start
of each school year, the District and Association leadership shall jointly
develop a process to assess the need for substitute coverage on a position-byposition basis at the elementary and middle schools. The process will include,
but is not limited to, the review of the certification required for the position,
the length of time needed for supervision of students, and the ability to
maintain or enhance the learning environment. In addition to this process,
the District will take into consideration requests from teachers, speech
therapists, social workers, and other related school service personnel in
particular cases. The decision not to provide a substitute is not related to the
importance of a position.

2.11

Internal Substitution
Regular teachers may be used as substitutes only when a substitute cannot
be obtained, and when regular teachers are not assigned a class of their own.
In each school, such assignments shall be on a fair and equitable basis, so
that all teachers will carry their fair share of such additional load. All
teachers accepting such duty shall be paid monthly on the pay period
following receipt of the time record by the business office. Payment will be
made at the rate of 1/10 of one percent (0.1%) of the BA Step 1 salary rate per
clock hour or part thereof.

2.12

Vacancies and Voluntary Transfers
A notice of vacancies and new positions which the Board intends to fill shall
be publicized to teachers and applications solicited pursuant to the following
procedures:
A.

Interested members of the teaching staff of the building in which the
vacancy occurs shall have the first opportunity to be considered for the
vacancy and will be interviewed by the building principal or other
appropriate administrator.

B.

Such vacancies shall be publicized to the faculty by posting a written
notice in a clearly designated place in each school and sent via email to
all teachers by May 20th or as they occur. Such notice of vacancies
shall set forth the qualifications of the job.
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2.13

C.

Teachers who desire to apply for such vacancies shall file their
applications in writing with the person(s) authorized to receive such
applications within the time limit specified in the notice.

D.

Teachers who are interested in applying for a transfer prior to postings
need to notify the Assistant Superintendent of Human Resources by
April 1 (indicating building, grade level and subject preferences).

E.

The Assistant Superintendent of
principal(s) of requests for transfers.

F.

Interviews of currently employed candidates will be conducted by the
principal and/or the Assistant Superintendent of Human Resources.
Teachers will not interview other teachers in the District. However, a
list of important ideas, traits, qualifications, etc., which would apply to
the vacancy may be submitted to the principal(s) by the teacher
committee.

G.

Request for transfer shall be considered based upon the requirements
of the position and the impact upon the educational program (i.e.
experience, program implications, etc.).

H.

Action taken on a request for transfer shall be submitted in writing to
the applicant before the final decision is made public. If the applicant
so requests, the reasons for the decision shall be provided in writing.

I.

Nothing in the Article shall obligate or require the Board to fill a
vacant position.

Human

Resources

informs

Involuntary Transfer/Reassignment
Involuntary transfer is a transfer from one building to another which a
teacher has not requested but which is initiated by the Board or its designee.
Reasons for involuntary transfer may include, but are not limited to:
resignations, changes in enrollment, retirements, prevention of undue
disruption of instructional programs, building program requirements, and
emergencies. An involuntary reassignment is a change in subject area or
grade level within a building that a teacher has not requested but is initiated
by the Board or its designee.
A.

Any teacher affected by an involuntary transfer shall be notified
within 48 hours of the decision by the Administration. The transfer
decision will not be made public until the teacher is notified.
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B.

Within two weeks of the decision of the Administration, a written
statement listing the reason(s) for the transfer will be given to the
teacher, if so requested.

C.

The teacher may request a meeting, at which he/she may have
representation, to discuss the transfer with the Administration.

D.

The teacher has the right to request in writing a re-consideration by
the Board of Education.

E.

Any teacher affected by involuntary transfer shall be released from
his/her contract if he/she requests.
Any teacher transferred
involuntarily shall receive priority consideration, if requested in
writing, in future vacancies.

F.

With mid-year transfers, release time will be provided for the teacher
to prepare to assume the new assignment. This time will be mutually
agreed upon by the teacher and the principal(s).

G.

Teachers required to change levels, buildings, or classrooms shall be
provided up to $500 to purchase curricular materials for the new
classroom assignment, upon prior approval from the building principal
or direct supervisor.

H.

Prior to involuntarily transferring/reassigning a teacher more than two
times within a five-year period, the teacher, Association leadership,
building principal, or other appropriate administrator and the
administrator in charge of personnel will meet within two weeks to
discuss the reasons for the transfer or reassignment, if so requested by
the teacher.

In the event of an involuntary reassignment within a building, above items
identified A, B, C, E, F, G, and H shall apply.
2.14

Field Trips
All teachers who accompany students on overnight field trips shall be
compensated in accordance with Appendix C.
Teachers who accompany a non-overnight field trip which is scheduled to
begin or end beyond the regular school day shall be compensated for the
extended hours in accordance with Appendix C.
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2.15

School Day
A teacher is expected to be available outside the students’ school day to
attend to those matters within the scope of their professional duties which
properly require attention at that time.
The Board and the Association recognize that a teacher’s workday extends
beyond the regular student day. Teachers shall schedule their time before
and/or after the regular student day to meet their professional obligations to
students, colleagues, administrators, parents, and the District.

2.16

Yearly Orientation on Policies and Procedures
At the first school meeting prior to the first day of student attendance, all
teachers shall receive orientation that includes, but is not limited to, Fire
Evacuation Procedures and Tornado Drill Exercises. Also at this meeting, or
for teachers hired after this day, on their first day of employment, the
student discipline policy, along with the District internet, harassment, and
violence policies, the State of Illinois mandated reporter notice, and building
rules and procedures will be distributed to all teachers. Time for completion
of legally mandated state and federal trainings (e.g. Diabetes Awareness,
Blood borne Pathogens, Sexual Harassment) may be allocated during weekly
regularly scheduled school meetings.
If, during the school year, the District determines that the teachers shall be
oriented/in-serviced on a state, federal, or Illinois State Board of Education
(ISBE) change/mandate, the District shall consult with the Association prior
to such in-service being scheduled.

2.17

Job Sharing Program
Job sharing, as defined in this section, is a voluntary program providing two
(2) tenured teachers the opportunity to share one (1) full-time teaching
position. Tenured teachers who seek to share positions during all or a part of
a school term shall submit an application and proposed plan for a job sharing
program to the Assistant Superintendent of Human Resources or designee
prior to March 1st of the year preceding the school term for which the
program is requested.
A copy of such application shall be concurrently submitted to the teacher's
immediate supervisor and the Association president.
The responsibilities of a job share assignment may be divided according to
the plan designed by the job sharers, with the concurrence of the receiving
13

principal or, if there is none, the appropriate administrator. A job sharing
plan shall include, but not be limited to, teaching responsibilities,
substitution procedures, schedule of work hours and/or days, attendance at
staff meetings, District meetings, in-service days, parent conferences, field
trips, and all pertinent details.
Salary shall be pro-rated based on the time worked (FTE ratio).
Fringe benefits will be in accordance to Article VI and VII of this Contract.
The maximum length of an approved job-sharing program shall be one (1)
year. Teachers who share positions may apply for job sharing programs in
successive years, but each application shall be individually considered. A
participant in a job-sharing program shall have no vested right in its renewal
or extension.
Teachers participating in the job-sharing program shall acquire seniority
according to Article IV, Section 4.1 (D).
Each application for a job-sharing program shall be granted or denied within
the sole discretion of the Board, and all such actions shall be nonprecedential.
The continued contractual status (tenure) of a teacher shall not be affected by
the granting of such program.
2.18

Special Education
The education of special education students is a shared responsibility of the
entire school staff. On a yearly basis, consideration will be given to the
balanced placement of special education students across each grade level. All
staff shall receive training to keep current with law, best practice, and
individual student needs. This training will be designed by the District Staff
Development Committee in conjunction with the District Special Education
Committee.
Each year the principals will select one special education building student
support leader from all qualified applicants. The special education student
support leader will be compensated at the building student support leader
stipend rate on Appendix C. Additionally, special education building student
support leaders may be required to work up to ten (10) additional days
immediately before, during, and/or after the regular school term,
compensated at the current curriculum rate on Appendix C. The special
education building student support leader will consult with the building
14

principal and the persons in charge of special education to collaboratively
determine the additional workdays. A memorandum reflecting these
additional days will be written by the Administration and signed by the
special education building student support leader.
A District Special Education Committee comprised of the special education
team leaders, along with the Assistant Superintendent of Learning (Pupil
Services), shall meet as needed throughout the year. The purpose of the
committee is to: review current and proposed curricula and service delivery,
technology needs, and the continuum of services in the District to ensure
consistency across the system. Committee members will be compensated
according to the curriculum rate in Appendix C.
Teachers who, in the absence of an instructional aide and with the approval
of the Assistant Superintendent of Learning (Pupil Services) or building
principal, provide assistance to a special education student at an extracurricular activity will be compensated at the non-overnight field trip rate in
Appendix C.
Those special education teachers with students on their caseload identified
for alternative assessments in lieu of ISATs may use up to one and one-half
(1.5) release days if needed to work on the alternative assessments. A
rationale of the estimated time needed to complete the alternative
assessment will be submitted to the building principal or other appropriate
administrator prior to administering the assessment.
2.19

District-Wide Committees
Under the auspices of the Administration, all District-wide committees will
be compensated according to the curriculum rate in Appendix C.

2.20

Intervention for Student Success
Effective student intervention for academic and behavioral success requires
significant time, materials, and personnel. The current state-initiated model
being implemented in the District is Response to Intervention (RtI).
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Article III
Association and Teacher Rights
3.1

Teacher Protection
In accordance with the applicable provisions of the School Code, the Board
shall provide indemnification and protection for the teacher against claims
and suits.

3.2

Student, Parent, Administrator Complaint
It is the intent of this section that teachers be informed of substantive
complaints originating from students, parents, or administrators involving a
questionable decision or action taken by the teacher or alleged to have been
taken. Any such complaint received by an administrator, and deemed serious
enough to justify investigation or probable disciplinary action, shall be
brought to the attention of the teacher involved within a reasonable time
after the Administration receives the complaint. At such time, the teacher is
to be informed of the source and nature of the complaint. In most instances,
a reasonable time will be not more than three (3) school days, but this may be
longer depending on such circumstances as the need for extensive
investigation, the availability of appropriate persons, or the involvement of
officials from the Department of Children and Family Services or law
enforcement agencies.
When judged appropriate by all parties involved, a teacher/parent and/or
teacher/parent/administrator conference should be scheduled with resolution
sought through the conference.
Written documentation including a summary of events will be constructed by
the administrator.
The teacher and his/her representative, if the teacher so desires, shall have
the opportunity for a conference with the administrator before any final
disciplinary action is taken.

3.3

Personnel File
Each teacher shall have the right, in the presence of a representative of the
Administration, to review the contents of his/her personnel file (except preemployment reference information supplied by former employers or other
sources) as maintained in the Central Office. A representative of the
Association may accompany the teacher in such review. Each file shall
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contain a record indicating who has reviewed it, the date reviewed, and the
reason for such a review. This review shall be granted during normal working
hours.
Examples of types of materials which shall be included in a teacher's file are
copies of the annual contract or notification of employment, teacher
evaluation materials, college transcripts, and teaching certificates. It is
acceptable that any of these records be generated or stored electronically.
Any records stored electronically will be printed and provided to the teacher
if the teacher makes such a request in writing to the Assistant
Superintendent of Human Resources in accord with the Illinois Personnel
Records Review Act. Upon examining his/her personnel file, a teacher shall
have examined all materials pertaining to his/her employment except
financial data, such as, insurance information and annuity payments. Such
financial data shall be kept in the Business Office and shall be available to
the teacher for examination.
The teacher shall receive a copy of any item added to his/her file. The teacher
shall acknowledge that he/she has read any materials evaluative in nature by
affixing his/her signature on the copy to be filed. However, any evaluation
instruments, except for summative documents, which have not been
completed within thirty (30) school days following the formal or informal
observation on which the evaluation is based may not be added to the file
unless the time is extended for good reason with notice given to the teacher
within the thirty (30) school day period explaining the reasons for the
extension.
Each teacher shall have the opportunity to respond in writing to any item in
his/her file and shall have the response attached thereto. No item shall be
removed from a teacher's personnel file without the teacher's consent.
Each teacher has the right to request the removal of any material from the
personnel file after a period of four (4) years of entry date except: job
application, transcripts, certificates, record of physical examination,
contracts, and evaluations. The Administration shall respond in writing
within thirty (30) days of receipt of the teacher’s request.
Each teacher shall have the right to copy any non-restricted material in the
personnel file.
3.4

Board Meetings – Notification and Copies of Minutes
The president of the Association and chairperson for the Association’s
Negotiation Committee shall be given notice of any regular or special meeting
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of the Board of Education, or its committees, together with a copy of the
agenda or statement of purpose of such meetings, at such time as the notice
of the meeting is posted for the public.
Copies of approved minutes for Board of Education open session meetings,
the information made available to the public, and any/all related materials
shall be distributed to the president of the Association and the chairperson of
the Association’s Negotiation Committee at the same time as they are made
available to Board members.
3.5

Board Reports
The District will forward to the president of the Association and the
chairperson of the Association’s Negotiation Committee, either in print or
through electronic access, copies of tentative and adopted budgets, AFR’s,
audit reports and, subject to the Freedom of Information Act, other financial
reports or data.

3.6

Withholding of Funds
Teachers may authorize the Board to withhold funds from their individual
teacher salaries for the purpose of having such funds transferred to the
DuPage Schools Credit Union, tax sheltered annuities, Association, United
Way, and the TRS 2.2 Upgrade. Such procedure is optional on the part of the
teacher or teachers, with the exception of fair share fees, as outlined in
Section 3.7.1.
Such funds shall be sent electronically whenever possible. All funds should
be transferred to the receiving institution within five business days of the
issuing payroll date.

3.7

Fair Share
It is recognized that the negotiation and administration of this Contract
result in expenses which are appropriately shared by all teachers. To this
end, if a teacher does not join the Association within thirty (30) days of
commencement of his/her duties, or the effective date of this Contract,
whichever is later, such teacher will:
1.

Execute an authorization for the deduction of a sum equivalent to the
proportionate share of the cost of the collective bargaining process and
Contract administration. In the event the teacher wishes contributions
to be handled through payroll deductions, the money shall be handled
in the same manner as provided in Section 3.6.
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2.

Pay directly to the Association a like sum.

3.7.1 Board Collection of Fees
In the event that the teacher does not execute an authorization or does not
pay his/her fair share fee directly to the Association by thirty (30) days
following the commencement of employment of the teacher or the effective
date of this Contract, whichever is later, the Board shall deduct the fair share
fee in substantially equal payments from the regular salary check of the
teacher beginning with the October salary check or the teacher’s first salary
check if he/she is hired thereafter.
Such fee shall be paid to the Association by the Board no later than ten (10)
days following deduction.
3.7.2

Religious Obligations
The parties expressly recognize the rights of non-members based upon their
bona fide religious tenets or teachings of a church or religious body as
provided for in Section XI of the Illinois Educational Labor Relations Act.

3.7.3

Hold Harmless Provision
In the event of any legal action against the Board brought in a court or
administrative agency because of its compliance with this Article, the
Association agrees to defend such action, at its own expense and through its
own counsel, provided:
The Board notifies the Association promptly in writing and permits the
Association to intervene as a party if it so desires.
The Board gives full and complete cooperation to the Association and its
counsel in securing and giving evidence, obtaining witnesses, and making
relevant information available at both trial and all appellate levels.
The Association shall indemnify and hold harmless the Board, its members,
officers, agents, and employees from and against any and all claims,
demands, actions, complaints, suits, or other forms of liability that shall arise
out of, or by reason of, action taken by the Board for the purposes of
complying with the above provisions of this Article, or in reliance on any list,
notice, certification, affidavit, or assignment furnished under any of such
provisions.
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It is expressly understood that this hold harmless provision will not apply to
any claim, demand, suit, or other form of liability which may arise as a result
of willful misconduct by the Board.
3.8

Other Association Rights
The Association may make reasonable use of the District’s internal mail,
e-mail, and duplication and computer equipment for Association business so
long as such use does not interfere with the District’s use. Additionally, such
use is subject to the District’s technology policies, procedures and rules, and
to any applicable law such as prohibitions on political activity. The
Association may make reasonable use of storage for necessary materials and
supplies within a designated building maintained by the District so as to
conduct Association business, so long as such use does not interfere with the
District’s operations.

3.9

Association /Administration Leadership Meetings
The Association and Administration will hold periodic meetings at an agreed
upon schedule.
The purpose of the meetings will be to facilitate
communication between Administration and the Association and discuss
issues. Agendas will be developed jointly between the parties. The
Administration shall be responsible for preparing minutes of each meeting.
Minutes shall be reviewed and approved by the parties by no later than the
next meeting.

3.10

School Environment
The Board and the Association support the goal of a school environment in
which all people are treated with respect and dignity.
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Article IV
Reduction in Teachers
4.1

4.2

Seniority – Definition
A.

As used herein, seniority in the District shall mean the most recent
period of continuous employment in and for the District as a teacher.
Continuous employment shall not be deemed interrupted by any leaveof-absence, but any period of unpaid leave in excess of ninety (90)
teacher employment days shall not be included in the computation of
seniority in the District.

B.

If the years of total continuous teaching service within the School
District are equal between two (2) or more teachers, then seniority
shall be determined by total teaching service in the School District,
whether or not continuous. Such service shall be computed in the
manner described in (A) above.

C.

If the years of total teaching service with the School District are equal
between two (2) or more teachers, the horizontal positions on the
salary schedule shall control, and if horizontal position is equal, prior
teaching experience outside the District shall control. Should prior
teaching experience outside the District be equal, the date of approval
by the Board of the individual contracts shall control. If still no
decision is reached, the issue will be determined by lot.

D.

A teacher employed part-time will accrue seniority on a pro-rated
basis.

Seniority List
A Seniority List which ranks all teachers in the District shall be developed
each year. The list will be distributed to the president of the Association and
local building representatives no later than 90 days before the end of the
school year. The Seniority List shall serve as the official record of seniority
for the given year.
The listing shall provide the following information for each teacher:
a.
b.
c.

Name
Current position
Status as tenured or non-tenured
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d.
e.

Total years of service in the District within the bargaining unit
Date of hire as a collective bargaining unit member

The individual teacher shall have 10 days from the date on which the
Seniority List is provided to the Association to file written objections with the
Assistant Superintendent of Human Resources as to his/her seniority rank.
The objection shall specify any alleged errors. Failure of the teacher to make
a timely objection shall be deemed to be an acceptance of the seniority rank;
however, late objections may be considered by the Assistant Superintendent
of Human Resources. Any challenge shall be prohibited thereafter until the
filing of the next seniority list.
4.2.1 Honorable Sequence of Dismissal List
An Honorable Sequence of Dismissal List, without personally identifying
information, shall be distributed to the president of the Association and local
building representatives each year no later than 90 days before the end of
the school year. All teachers shall be placed into one of four Reduction in
Force (RIF) groups pursuant to the law.
No later than 90 days before the end of the school year, the District shall
provide individual notices to each teacher containing the following
information:
a.
b.
c.
d.
e.
f.

Name
Previous summative performance evaluation ratings pursuant to law
Reduction in Force (RIF) group placement
Positions for which the teacher is qualified
Date of hire within the bargaining unit
Total years of service in the District within the bargaining unit

The individual teacher shall have 10 days from the date on which the
Honorable Sequence of Dismissal List is provided to file written objections to
letters a, b, c, and/or d as listed above with the Assistant Superintendent of
Human Resources. The objection shall specify any alleged errors. Failure of
the teacher to make a timely objection shall be deemed an acceptance of the
information related to the Honorable Sequence of Dismissal List; however,
late objections may be considered by the Assistant Superintendent of Human
Resources. Any challenge shall be prohibited thereafter until the filing of the
next Honorable Sequence of Dismissal List.
4.3

Reduction in Force Procedure
Reduction in Force shall be conducted pursuant to the Illinois School Code.
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4.4

Recall Procedures
Recall procedures shall be conducted pursuant to the Illinois School Code.
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Article V
Compensation
5.1

Basic Compensation Schedule/Salary Schedule Placement
An annual basic compensation schedule shall apply to teachers employed by
the District unless otherwise specified by the Board. Appendix A sets forth
the Index Point Schedule for the period July 1, 2016 through June 30, 2019.
For the period July 1, 2016 through June 30, 2018, teachers will be
compensated pursuant to Appendix B. The Appendix B schedule reflects
salary from which the TRS contributions are deducted and sent to TRS.
For the period July 1, 2018 through June 30, 2019, teachers will receive a
base increase of ½ of the Consumer Price Index (“CPI”) for the previous
contract year (with CPI capped at 1.5%). The base increase will not exceed
0.75%. The salary resulting from this base increase reflects the salary from
which the TRS contributions are deducted and sent to TRS.

.

Placement on, or movement to, the next step on the Salary Schedule will not
be available to teachers who receive an overall rating of “Unsatisfactory.”
Any such teacher who receives an overall rating above “Unsatisfactory” in
any subsequent year will be eligible to move to the next step on the Salary
Schedule at that time.
Any teacher who would not receive an increase equal to or greater than $500
to their base salary as a result of an increase in health insurance premium
costs (based on the health care option already in place for the teacher as of
the beginning of this contract) will be provided an increase to ensure that he
or she receives an overall increase of $500 in a given contract year. Teachers
who were at BA Step 13 or BA+15 Step 17 during the 2015-2016 school year
and continue on that cell during the 2016-2017 school year, do not qualify for
this benefit. Teachers who do not move on the salary schedule as a result of
receipt of an overall rating of “Unsatisfactory” do not qualify for this benefit.
For qualifying teachers, payment for such increase will be made in two
installments, one in December and one in June. It is understood and agreed
that this benefit shall terminate when this Contract expires.
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Example A (Teacher with decrease in compensation): Teacher A is at Step 20,
MA +15 for 2015-16 at a base salary of $106,033 and pays $3,600 annually for
family health insurance (PPO), resulting in pay of $102,433. For the 2016-17
school year, Teacher A moves to Step 21, MA +15 with a base of $106,538 and
Teacher A’s health insurance premium increases to $4,200 annually for
family health insurance (PPO), resulting in pay of $102,338 (which is $95 less
than in 2015-16). Teacher A’s base compensation for 2016-17 will be $107,133
($106,538 + $95 + $500).
Example B (Teacher with increased compensation but less than $500):
Teacher B is at Step 1, MA +45 for 2015-16 at a base salary of $67,154 and
pays $3,600 annually for family health insurance (PPO), resulting in pay of
$63,554. For the 2016-17 school year, Teacher B moves to Step 2, MA +45
with a base of $68,164 and Teacher B’s health insurance premium increases
to $4,200 annually for family health insurance (PPO), resulting in pay of
$63,964 (which is $410 more than in 2015-16). Teacher B’s base
compensation for 2016-17 will be $68,254 ($68,164 + $90).
5.2

Placement on Compensation Index
Placement on, or movement to, the BA +45 lane will not be available to
teachers hired after June 6, 2008. All employees hired prior to June 6, 2008,
and in the BA lanes, have until the first teacher work day of the 2010-2011
school year to achieve BA +45 status. After the first teacher work day of the
2010-2011 school year, all teachers on the BA +45 step will be placed on the
corresponding step of the MA lane including their step raise.
All teachers moved from the BA +45 lane to the MA lane will not be able to
move to further lanes without achieving a master’s degree.
Placement on, or movement to, Steps 31-35 will not be available to teachers
on or after July 1, 2016. All teachers on Steps 31-35 as of June 30, 2016, will
remain on that step but thereafter shall not advance to any further steps on
the salary schedule.
Placement on, or movement to, the EDD/PHD lane will not be available to
teachers on or after July 1, 2016. Any teacher who provided proof of
enrollment in an EDD/PHD program by June 30, 2016 is eligible for
movement into the EDD/PHD lane. All teachers in the EDD/PHD lane as of
June 30, 2016 will remain in that lane.
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Placement on, or movement to, the MA + 15 or MA + 30 lane will not be
available to teachers on or after July 1, 2016, except that those teachers who
(a) are enrolled as of July 1, 2016, in an advanced-degree program at an
approved and accredited university moving toward MA + 15 or MA + 30 and
(b) provided notice of an anticipated lane change to the Assistant
Superintendent of Human Resources prior to April 15, 2016 may move into
those lanes during the term of this contract. Any teacher is eligible to move
into the MA +24 lane or MA +45 lane.
In all cases, no teacher may make more than one lane movement during the
term of this Contract.
5.3.1

Assignment to Lanes on Compensation Index
In order to be assigned to the BA, MA, or EDD Lane on the Compensation
Index, a teacher must have completed the requirements for the respective
degree. Teachers intending to enter a master's or doctoral program shall
secure prior administrative approval. Such approval shall not be withheld
for an accredited degree program in education or programs in a teaching
specialty or a related field.
In order to be assigned to a post-BA or post-MA lane, a teacher must have
earned the necessary semester hours of credit or Board credit since
completing the requirements for the respective degree. Such credit must be in
courses approved by the Assistant Superintendent of Human Resources or
designee. These courses must meet the following criteria:
1.
2.
3.
4.

relate directly to the teacher's teaching assignment, or
result in additional teaching credentials, or
contribute to the teacher's teaching effectiveness, or
relate directly to the District goals

Hours earned to satisfy the requirement for the teacher’s initial permanent
teaching license will not be used to qualify for post-BA or post-MA lanes on
the Compensation Index with the exception of specialists (e.g. School
Psychologists, OT/PT, Speech Pathologists, Social Workers/Guidance
Counselors). Any specialist whose initial permanent teaching license required
hours in excess of 36 will receive credit for those hours beyond 36.
A Board credit committee comprised of an equal number of representatives
from the Association and Administration shall study and recommend: 1) a
system for providing Board credit for participation in certain District-related
initiatives and/or programs; and 2) a system for providing guidance on Board
credit coursework that meets the criteria for lane movement. The
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committee’s recommendations shall be aligned to the District’s approved
Strategic Plan or administratively identified initiatives. The systems shall
be presented to the Board for approval at least sixty (60) days prior to the
beginning of the 2017-2018 school year.
5.3.2

Retroactive Credit
In the case of new teachers entering this system, credit for courses qualifying
for post-BA or post-MA lanes on the Compensation Index will be given only
for courses completed during the preceding ten (10) years.

5.3.3

Change in Lane and Salary
Prior to April 15th of each year, any teacher anticipating a lane change for the
following school year shall contact the District administrator in charge of
personnel to provide notice of the anticipated lane change. The teacher shall
identify the lane (BA15, MA, MA24, or MA45) he or she is anticipating
moving to and the approximate completion date.
When all the requirements for horizontal advancement on the Compensation
Index, as defined in Section 5.3.1, have been completed by September 1st, the
change in lane and the accompanying change in salary shall be effective with
the beginning of the school term. When such requirements are completed
after September 1st, but before February 1st, the change in lane and salary
shall become effective with the paycheck following Board approval.
No change of lanes on the Compensation Index shall be approved without an
official transcript being filed in the office of the Assistant Superintendent of
Human Resources. However, in the absence of an official transcript, grades
shall suffice until an official transcript is available.

5.3.4

Assignment to Step on Compensation Index for New Hires with
Experience
All newly hired teachers with five (5) or fewer years of experience will be
given credit for each year of experience and be placed on the next step on the
salary schedule (i.e., A newly hired teacher with three years of experience =
placement on Step 4 of the salary schedule).
For all newly hired teachers with more than five (5) years of experience,
placement on the salary index shall be at the recommendation of the
Superintendent. The District will provide documentation to the Association
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regarding the placement. The Superintendent’s recommended placement is
subject to Board approval.
5.4

Extra Duty Position
It is the intent of the District to fill all extra duty positions with interested,
qualified teachers. All positions shall be publicized to the faculty by posting a
notice in a clearly designated place in each school by October 1st of each
school term or as vacancies occur. If no qualified teacher applies for, or
accepts, a position within the time limit stated on the notice, the District is
free to hire a qualified person outside the bargaining unit. Assuming
satisfactory service, the person holding the position will retain the position
for the duration of the season or for the school term.

5.5

Extended Contract
Each extended contract will pay the teacher at the same rate of pay as
his/her standard contract for additional days, weeks, or months.

5.6

Schedule of Payment of Teachers' Salaries
Each teacher shall receive the first paycheck on September 15th and
thereafter, on the 15th day of each calendar month. Teachers shall be paid
over ten (10) or twelve (12) months as elected in writing by the teacher before
the first work day of the school year for which it is to be effective. An election
will remain in effect unless changed by a new written election. Teachers who
do not make an initial election shall be paid over ten (10) months. For
teachers electing twelve (12) installments, the District will comply with all
regulations and guidance of Section 409A of the Internal Revenue Code
concerning deferred compensation. Any additional taxes/penalties incurred
by teachers because of District noncompliance will be paid by the District.
The stipulated cash amount for each teacher will be a sum equal to the
individual teacher's compensation as determined under Section 5.1 and
Appendix A. Such sum represents compensation for services for the total
number of days approved by the Board when it adopts the School Calendar,
according to Article X. The salary of any teacher working only a portion of the
school term shall be computed by multiplying that teacher's daily rate by the
number of days worked, including institute days, grading day, and holidays
(teacher/pupil contact days and any days which the Board may declare as
school holidays). A teacher's daily rate is determined by dividing his/her
annual TRS-reported salary by the number of teacher workdays, as
determined by the official Board yearly school calendar.
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Unexcused absences, including unexcused absences from institute days, will
result in a salary reduction equal to that teacher's daily rate, as determined
above, multiplied by the number of unexcused days.
5.7

Recognition of Credentials
Teachers who achieve National Board Certification for Teaching, American
Speech-Language Association-Certificate of Clinical Competence (ASHACCC), Licensed Clinical Social Worker Certification, or Nationally Certified
School Psychologist (NCSP) credentials will receive a one-time stipend of
$3,000. This stipend will be paid within sixty (60) days of written notification
to the Assistant Superintendent of Human Resources.
Teachers who renew their National Board Certification shall be reimbursed
for the cost of the recertification fee within sixty (60) days of written
notification to the Assistant Superintendent of Human Resources.
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Article VI
Fringe Benefits
6.1

Employee Insurance
The Board will provide employee insurance as follows in this section.
Coverage becomes effective for eligible teachers on the first day that they are
actively at work.
The insurance specifications of the Employee Benefit Program, which are not
included in this Contract, shall remain in effect during the term of the
Contract and may be altered only as provided in Section 6.7 (E, G, and H).
To the extent that the provisions of the Illinois Insurance Code relating to the
minimum standards for benefits which must be included in health insurance
policies delivered or issued in the State of Illinois (215 ILCS 5/352 et seq.)
and the implementing rules thereunder of the Illinois Director of Insurance
(50 Ill. Adm. Code, Ch. 1, Sec. 2007, 10 et seq.) provide for minimum benefits
which are in addition to or greater than those currently provided by the
District’s self-insured health plan, the Association shall advise the District
promptly of any benefit mandated by the aforementioned statutory or
regulatory provisions which, in its opinion, is in addition to or greater than
benefits provided pursuant to the District’s self-insurance health plan.
The insurance reserve fund will be fully funded in an amount between 18%
and 25% for expected HCHTA claims and apportioned fixed costs.

6.1.1

Eligibility
Teachers who are 1.0 FTE will be eligible to participate in the employee
health, vision, dental, life, and long-term disability insurance plans.
Teachers who are at least 0.5 FTE but less than 1.0 FTE will be eligible to
participate in the employee health, vision, and dental insurance plans.
Teachers whose contracts drop below 0.5 FTE will not be eligible to
participate in any of the insurance plans, unless hired prior to the 1981–
1983 contract. All eligible teachers shall pay the employee share of the
premium for the level of coverage elected.
All eligible staff will be able to enroll their family members in the dental plan
subject to the limitations stated in Section 6.1.6. Premium payments for this
additional coverage will be paid by the employee.
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Family members are not eligible to enroll in the vision plan.
All premiums are subject to change annually.
6.1.2

Board Payments/Employee Contributions
For all who qualify under Section 6.1.1, the employee health, dental and
vision insurance costs will be paid on the following basis:

Employee
Share of
Premium
2016-2017
Employee
Share of
Premium
2017-2018
Employee
Share of
Premium
2018-2019

Single

Family

Employee Plus
Spouse or
Domestic Partner

Employee Plus
Child(ren) Only

PPO or HMO
Blue
Advantage

PPO or HMO
Blue
Advantage

PPO or HMO Blue
Advantage

PPO or HMO
Blue Advantage

18%

22.5%

22.5%

22.5%

18%

23.75%

23.75%

23.75%

18%

25%

25%

25%

Family benefits are available for domestic partners and are subject to the
benefits policy of the provider as detailed in the District benefit booklet.
The cost of the member’s share of monthly insurance premiums may increase
when teachers who are eligible for insurance take unpaid Board-approved
leaves of absence other than Family Medical Leave as stated below.
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Teachers who are on unpaid leaves of absence other than Family Medical
Leave for more than 50% of the contract days in a month must pay 100% of
the monthly insurance premium cost (both Board share and employee share).
Teachers who are on paid Family Medical Leave when the school year ends
will continue to pay only the employee portion of the insurance premium
during the summer. Teachers who have elected 12 pay periods will continue
to have only the employee portion of the insurance premium deducted from
their June, July, and August paychecks. The employee portion of the
insurance premium for July and August will be deducted in advance for
teachers who have elected 10 pay periods.
Teachers who are on unpaid Family Medical Leave when the school year ends
will continue to remit payment of only the employee portion of the insurance
premium during June, July, and August.
Teachers who are on unpaid Board-approved leaves other than Family
Medical Leave when the school year ends may continue to participate in the
District’s insurance program at their current level of coverage by paying
100% of the monthly premium cost (both Board share and employee share)
for June, July, and August. (NOTE: If the employee works or is on paid leave
for at least half of the contract days in June, then the employee will pay only
the employee portion of insurance premiums during June, July, and August.)
6.1.3

Comprehensive Major Medical Plan
Benefits are as set forth in the current benefit booklet. Benefits shall not be
changed unless agreed to by the Board and the Association. The Board shall
provide benefit booklets annually to all members of the Association.
The Insurance Committee will administer the Wellness Plan; examples of
items which may be considered by the Committee include flu shots and
health and wellness exams. The plan should include $500 per teacher to be
paid from the insurance account.
Full-time student coverage will continue to the age of 26.

6.1.4

Life Insurance/Accidental Death and Dismemberment Benefits
Life insurance and accidental death and dismemberment is equal to a
teacher's annual salary rounded to the next higher $500 (reduced 35 percent
at age 65), if not already a multiple of $500, with a minimum of $5,000 and a
maximum of $50,000. See current benefit booklet for more details.
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If a teacher dies, the named beneficiary will receive a lump sum payment
equivalent to the teacher’s accumulated sick days at their per diem rate with
a maximum payment of $25,000.
6.1.5

Long-Term Disability Insurance
Long-term disability benefits are guaranteed at 60 percent of basic salary or
$5,000 per month maximum benefit, whichever is smaller. The benefits paid
by the carrier may be reduced to reflect disability payments from other
sources. Duration of benefits will be based on the following schedule:
Age When Total
Disability Commences
61 or younger
62
63
64
65
66
67
68

Duration of Benefits
To age 65
Three years and six months
Three years
Two years and six months
Two years
One year and nine months
One year and six months
One year and three months, or
to age 70, if earlier
To age 70

69

See current benefit booklet for more details.
6.1.6

Dental Insurance
Teachers who are 0.5 FTE or greater will be eligible to participate in the
employee dental insurance plan. Teachers whose contracts drop below 0.5
FTE will not be eligible to participate in the dental insurance plan, unless
hired prior to the 1981–1983 contract.
Family Dental

Employee Share of Premium = 100%

Benefits: Percentage of usual and customary charges as shown below:
Coverage:
I. 100% –
II. 80% –
III. 50% –
IV. 50% –

Preventive Treatment
Routine Treatment
Major Restorative
Orthodontia
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Deductible: per person
$50 per calendar year – applies to Classes II, III, IV procedures only
Maximum: per person
$2,500 per plan year
$2,500 lifetime orthodontia
Family members enrolled in the dental plan will not be eligible for benefits
for major restorative and orthodontia care for the initial year of enrollment.
Premiums are subject to change annually.
Details of the dental plan shall be provided in the benefit booklet.
6.1.7

Vision Insurance
Benefits:
Reasonable and customary charges incurred for eligible expenses as defined
in the policy.
Details of the vision plan shall be provided in the benefit booklet.

6.2

Termination of Employee Benefits
Employees who participate in the District insurance program and either
receive notice of non-renewal effective at the end of school year, or submit
notice of resignation effective at the end of the school year, or retire effective
at the end of the school year, may continue to participate in the insurance
program at their current level during June, July, and August of that year and
continue to pay the employee share of the monthly premium.
The Board will provide the opportunity for teachers terminating employment
with the District to continue in the employee insurance program of the
District, based on the requirements and limitations of State and Federal
regulations (COBRA).

6.3

Teacher Retirement System Contribution
The Board shall deduct and send to the Illinois Teachers' Retirement System
(TRS) the percentage of each teacher's Appendix B salary, as defined and
required by TRS, to be applied to the TRS retirement account of such teacher.
Such contributions shall be made as a deduction from salary, not in addition
to salary. The Board will also contribute 0.5 % of TRS health insurance cost.
It is the intent of the parties that these contributions qualify as employer
payments under Section 414(h)(2) of the Internal Revenue Code of 1986, as
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amended. The individual teacher shall have no right or claim to such
amounts except as they become available upon retirement or resignation
from TRS.
The Association and each teacher agrees to indemnify and hold harmless the
Board, its members, its agents, and its employees from any and all claims,
demands, actions, complaints, suits, or other liability by reason of the faithful
payment of contributions to TRS pursuant to the provisions of this section.
6.4

Travel Allowance
An automobile travel allowance will be granted to teachers who must travel
between buildings in the course of their day's assignments as authorized by
the Assistant Superintendent of Human Resources. The automobile travel
allowance shall be the maximum allowable under applicable IRS regulations.
The Administration shall notify teachers of the applicable rate at the
beginning of the school year and also when IRS changes such maximum
allowance.
Reimbursement for teachers shall be paid once per semester. Mileage may be
computed from the "mileage chart" amended to reflect recent street closings
by taking into account the weekly schedule of the teacher and such extra
trips as are necessary for the efficient performance of the assignment or
computed from the teacher’s daily record of miles traveled in fulfilling his/her
assignment. Reports of a semester's mileage shall be provided per the
procedures communicated by the Assistant Superintendent of Business and
Operations on or before February 1st and the last day of school.

6.5

Board Payment of Tuition
Tuition for courses required by the Board will be paid for by the Board.
Full–time teachers in Lanes BA+45, MA+45, and EDD shall receive up to
$300 per semester hour or quarter hour, including tuition, materials, and
mileage, equivalent to a maximum of six (6) semester hours or quarter
equivalents per fiscal year providing:
1.

The courses clearly contribute to the individual's teaching assignment.
Prior approval of graduate/undergraduate courses are obtained from
the Assistant Superintendent of Human Resources or designee. The
standards of Section 5.3.1 shall apply to this section.
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2.

A grade of "A" or "B" is obtained in the course or in the event the
course is offered on a "pass/fail" basis, the grade of "pass".

3.

Specific evidence of completion is submitted to the Assistant
Superintendent of Human Resources within ninety (90) days following
the earning of such credits.

4.

No teacher shall be eligible for tuition reimbursement who was not
employed in the District as a full–time teacher the previous school
year.

5.

Reimbursement shall be paid after the next regular Board meeting
following satisfactory completion of requirements listed above in 1, 2,
and 3.

6.5.1 Transferable Tuition Vouchers
The District shall make available transferable tuition vouchers offered by
universities and colleges which place student teachers in the District. Such
vouchers shall be first offered to the teachers who most recently supervised
student teachers from the university or college offering such vouchers. If any
transferable vouchers are not claimed by the supervising teacher within one
year of earning the voucher, the remaining vouchers shall be given to a
tuition voucher bank and will be awarded on a first come, first serve basis by
the Assistant Superintendent of Human Resources. Teachers are limited to
claiming one voucher per semester. Teachers must submit a tuition voucher
request form to human resources to be eligible. A system for handling all
vouchers will be developed by the Assistant Superintendent of Human
Resources.
6.6

Flexible Spending Account
The Board will provide a Flexible Spending Account as allowed under Section
125 of the Internal Revenue Code of 1986, as amended. The intent of the
account will be to provide an opportunity for teachers to use pre-tax dollars
for reimbursement of eligible (as defined by the IRS) health care and
dependent care expenses. The annual allowance will be determined according
to IRS maximum guidelines for health care and dependent care. All
provisions of the benefit will be subject to regulations as issued by applicable
governmental agencies. The Board agrees to pay the administrative costs of
the program.
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Flex monies deposited but not paid out at the end of each fiscal year will be
used for health related programs to directly benefit employees as determined
by a simple majority vote of the insurance committee.
6.7

Insurance Committee
A.

The Board and the Association agree to form a committee on insurance
which will include up to five (5) faculty members chosen by the
Association, up to eight (8) Board members and/or administrators
chosen by the Board, and up to three (3) members of the Hinsdale
Educational Support Staff chosen by HESS. An Association appointee
and a Board appointee shall serve as co-chairs of the Committee. If the
insurance plan year begins January 1st, the Committee shall meet in
February, May, September, October, and November, unless otherwise
agreed. If the insurance plan year begins July 1st, the Committee shall
meet in September, November, March, April, and May, unless
otherwise agreed.

B.

So long as the health plan is provided on a self-insured basis, the
Board shall establish a separate insurance account into which all
revenue to the health plan shall be deposited, and out of which all
claims and administrative expenses will be paid. The Board will
deposit its share and the employees’ share, to total 100%, of the
monthly premiums on a regular basis, regardless of the funding level
of the self-insured program.

C.

The Committee and the Association president shall receive from the
District documents, records, and information relating to and
summarizing the aggregate deposits, claims, and pay-outs, as prepared
by the District and as provided by its self-insurance administrator.

D.

Each self-funded insurance plan year, a highly regarded independent
insurance consultant shall be selected by the Insurance Committee to
independently recommend the premiums for the next plan year. The
independent consultant’s fees shall be paid from the insurance account
and shall not exceed $7,500 each plan year without the approval of the
Board.

The consultant selected by the Insurance Committee shall be provided all
requested data by the Board and consider the following factors, as well as
such other factors as are customarily used in the insurance industry, in
making the recommendation:
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•

maintenance of a reserve fund in an amount between 18% and
25% of expected claims and apportioned fixed costs

•

full funding of the insurance account by a deposit of all employee
share premiums per Article 6.1.2 and the Board will contribute all
of its share of premium payments less 2.5% for the 2016-2017
school year and 1.25% for the 2017-2018 school year, which are to
be funded by the insurance reserve if the consultant determines
that doing so will continue to ensure maintenance of a reserve
fund in an amount between 18% and 25% of expected claims and
apportioned fixed costs

•

retention in the insurance account of all funds remaining from the
previous plan year

The independent consultant shall submit the premium recommendation and
data to the Committee no less than sixty (60) days before the end of the plan
year. The independent consultant’s recommendation shall be presented to the
Insurance Committee in a written report which includes the data and a
detailed explanation of the process and factors used to determine the
premiums. The Association, HESS, or the Board may submit to the Insurance
Committee a response to the independent consultant’s report and
recommendations, at the submitting party’s expense. The response shall be
submitted within ten (10) days of the Committee’s receipt of the independent
consultant’s recommendation. Not later than thirty (30) days before the end
of the current insurance plan year, the Insurance Committee shall submit its
premium recommendations to the Board.
E.

The Insurance Committee shall also review, assess, and make
recommendations regarding insurance benefits, including actively
seeking ways to reduce premium and overall cost as well as examining
such benefits as may have to be included or modified so as to comply
with any changes in state and federal law regarding mandatory
coverage, such as for same sex domestic partners. If the Board or the
Association desires to change the insurance plan year, to change to an
insurance carrier or an insurance pool, or to change its current selfinsurance administrator, the Board or the Association shall promptly
notify the Committee. The Committee shall promptly convene and
make a recommendation to the Board, the Association and HESS for
negotiations only regarding any such change. Changes shall be
considered by the Insurance Committee and a recommendation made
to the Board, the Association and HESS by June 1st if the plan year
begins January 1st or by May 15th if the plan year begins July 1st so as
to be included, if approved, in the premium determination process. A
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primary goal of the Committee shall be to maintain an excellent plan
at a reasonable cost to the Board and the employees participating in
the plan. In performing the tasks described in this paragraph, the
Committee may utilize the services of the consultant described and
selected under Part D above, subject to the $7,500 limitation.

6.8

F.

The option to offer an HMO medical plan for all eligible staff will be
reviewed and considered by the Insurance Committee and a
recommendation made to the Board by June 1st if the plan year begins
January 1st or by May 15th if the plan year begins July 1st. In the event
the Board’s decision is to terminate the HMO plan, the HMO
participants will be switched to the PPO plan.

G.

It is the goal of the Committee to make all of its decisions and
recommendations on a consensus basis by which all members are able
to acknowledge the reasonableness of the decision and/or
recommendation. In order to operate on a consensus basis, regular
attendance of all members is of the highest importance. If consensus
cannot be reached on premium recommendations, those in favor of, and
those opposed to, approval may submit separate reports and
recommendations to the Board.

H.

The final decision on all recommendations and reports from the
Committee regarding premiums rests with the Board. If the Board
does not accept the recommendations of the Committee, the Board
shall promptly inform the Committee, in writing, of its premium
decision and the reasons for its decision. Recommendations on changes
covered by Part E above will be subject to negotiations between the
Board, the Association, and HESS; if no agreement is reached on such
changes, the existing plan shall remain in place during the term of this
Contract, except for those changes required by law.

Tax Sheltered and Deferred Compensation Plans
The District shall make available through employee payroll deductions the
following retirement and deferred compensation plans:
° 403(b) plan with Roth contribution option
° 457(b) plan with Roth contribution option
The list of authorized providers shall be available in the District Business
Office or via a web link to the District’s third part administrator (TPA).
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The District shall maintain 403(b) and 457(b) plan agreements in accordance
with IRS regulations. Any subsequent changes to the plan documents shall
be approved by the Insurance Committee.

40

Article VII
Leave of Absence
7.1

Sick Leave
In each of their 1st through 10th school years in the District, full-time (1.0
FTE) teachers shall be granted sick leave of seventeen (17) days per school
year for personal or family illness or legal quarantine for critical illness or
death in the immediate family or household. No limits shall be placed on the
number of accumulated sick leave days. In their 11th through 20th school
years in the District, full-time teachers (1.0 FTE) shall receive nineteen (19)
sick leave days each school year. Beginning with their 21st school year in the
District and each school year thereafter, full—time teachers (1.0 FTE) shall
receive twenty-three (23) sick leave days each school year. Teachers less
than 1.0 FTE will be prorated sick leave days according to his or her FTE.

7.1.1

For a teacher who does not have accumulated sick leave sufficient to carry to
the date of the end of the LTD qualifying period, the District will pay 80% of
the teacher’s regular salary or an amount that in combination with TRS
disability benefits does not exceed 100% of his/her regular salary.

7.1.2

Any individual teacher's sick leave record shall be maintained by the
Business Office, and the total accumulation and the number of days used
during the school year will be recorded. Electronic access to these records
will be provided to the employee.

7.1.3

Sick Leave (Injury)
Any teacher experiencing an injury caused by the direct action of a student
will not suffer a reduction of sick leave days if absent because of (said) injury.
Should a teacher be injured while in the course of employment, other than by
direct action of a student, the Board shall continue to pay the teacher’s full
salary for a maximum of thirty (30) school days without loss of sick leave
accrual. The teacher shall turn over all worker’s compensation benefit checks
for this time period to the District.
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7.1.4

Sick Day Bank
A.

The Board and Association will maintain a sick day bank. The
Association shall administer the Bank and establish rules for the
implementation of the Bank.

B.

Any teacher may enroll in the Bank. To become eligible, a 0.5 FTE or
greater part-time teacher must authorize the donation of one-half sick
day, and a full-time teacher must authorize the donation of one full
sick day within thirty (30) days of the start of the school year. If hired
after the start of the school year, the donation must occur within thirty
(30) days of his/her start date.
Each school year, the Bank’s sick day available balance will be
reported by November 1st.
If the Bank sick day balance drops below fifty (50) days, the
Association may request that contributing members donate an
additional day to the bank. Refusal to contribute under these
circumstances makes one ineligible to withdraw days and membership
is immediately terminated.

C.

The intent of the Bank is to provide additional paid leave to members
who have exhausted their accumulated sick days and who incur a
period of extended personal illness or hospitalization. It is not the
purpose of the Bank to provide additional days to members who have
exhausted their accumulated sick days and are applying for days
because of common colds, flu, or other temporary, commonplace
illnesses.
The Bank shall be available for member (not family) illness or
accident. Ineligibility will occur if the member is on an unpaid leave of
absence, unpaid sabbatical leave, unpaid FMLA leave for reasons other
than illness of the member, or is receiving District or TRS disability
benefits. Any member who is receiving disability benefits from the
Social Security Administration, the Veteran’s Administration, or other
group, or is absent for illness or injury due to work-related accident
(compensable under the Illinois Workers’ Compensation Act) is
ineligible, also.

D.

A member may cancel participation by so indicating in writing directed
to the Association Sick Day Bank Administrator. Cancellation of
membership, regardless of reason, shall mean forfeiture of any claim to
contributed days and benefits of membership.
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E.

A member who has contributed will not be able to withdraw days from
the Bank until after his/her own accrued sick days have been depleted.
In order to withdraw days from the Bank, the member must fill out the
form entitled “Request for Withdrawal from the Bank” and attach to it
satisfactory documentation from their treating physician verifying the
catastrophic and prolonged nature of the illness. The form and
documentation should be forwarded to the Association Sick Day Bank
Administrator.
The yearly maximum will be twenty (20) days for members with ten
years or less seniority with the District; forty (40) days for members
with eleven to twenty years of seniority with the District; and sixty
(60) days for members with twenty-one or more years of seniority with
the District. Grants for days are limited to twenty (20) days per
request. Each request must be accompanied by new physician
authorization documents. A member’s total maximum withdrawal from
the Bank may not exceed 180 days during his/her employment in the
District. For part-time members 0.5 FTE and above, the yearly
maximum will be ten (10) days for members with ten years or less
seniority with the District; twenty (20) days for members with eleven
to twenty years of seniority with the District; and thirty (30) days for
members with twenty-one or more years of seniority with the District,
and a lifetime maximum of ninety (90) days.
All approved application forms will be copied to the Assistant
Superintendent of Human Resources and the Payroll Department.

F.

During any period that a member receives benefits from the Bank, the
District shall maintain health insurance coverage for the member on
the same basis as an active employee.

G.

A member withdrawing sick days from the Bank will not be required to
replace the days in order to maintain membership in the Bank.

H.

Effective July 1, 2016, members are no longer permitted to donate
accrued sick days to the sick day bank at the time of retirement.
In an effort to establish a three hundred forty (340) day accumulation
of sick days, a member may withdraw from the Bank the total number
of days they have contributed to the Bank minus the days withdrawn
from the Bank by the member.
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I.

7.2

The Association will monitor the use of the Bank. A yearly report will
be prepared for the Association and the District. The report will reflect
donations and usage for the past school year.

Personal Business Leave
Teachers 0.5 FTE or more may use up to three (3) sick leave days as personal
business leave days annually. Teachers less than 0.5 FTE may use up to one
and one-half (1.5) sick leave days as personal business leave days annually.
Personal business leave shall be for the purpose of conducting business which
cannot be accomplished on time other than a school day and is to be used for
sound, pressing, and unavoidable reasons outside the control of the teacher or
for observance of a religious holiday. In all cases, personal business leave is
not to be used for vacation within the teacher’s control.
Personal business leave shall require teachers in all cases, except unforeseen
emergencies, to provide as much advance notice as possible, and no less than
at least two (2) days advance notice to the principal or his/her designated
representative.
Personal business leave days shall not, except in extenuating circumstances,
be used during the first or last week of the school year or immediately before
or after the following holidays and vacation periods:
°
°
°
°
°
°

Columbus Day
Winter Break
President’s Day
Spring Break
Non-Attendance Friday in March/April
Memorial Day.

Teachers in all cases shall endeavor to avoid personal business leave on
Fridays.
When a teacher is unable to work a regularly scheduled day and there is no
provision to be paid for the day (e.g., use of sick leave, personal business
leave, professional leave) the Administration may grant an emergency day.
Any dispute of the granting of such days may only be grieved to the Board
level (See Section 9.3.4).
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7.2.1

Bereavement Leave
Each teacher who has been employed by the District fewer than twenty-one
(21) years shall be given up to three (3) non-accumulating days without loss
of pay for the death of an immediate family member or close personal friend.
Such non-accumulating days shall not be deducted from that teacher’s
accumulated sick leave if and when they are used. Any such nonaccumulating days shall be forfeited to the extent they are not used, and
shall not convert to sick leave.
Beginning with their twenty-first (21st) school year in the District and each
school year thereafter, teachers may use up to three (3) paid sick leave days
for the death of an immediate family member or close personal friend.
If any teacher needs additional days due to extenuating circumstances, the
teacher may submit a request to his/her building principal. Any additional
days may be granted at the sole discretion of the Administration and will be
deducted from the teacher’s accumulated sick leave. “Immediate family” for
purposes of this section is the same as for use of sick leave.

7.3

Sick Leave for Retirement
In accordance with TRS requirements, all unused accumulated sick leave up
to and including 340 days shall be reported to TRS upon retirement for
service credit purposes. For teachers who submitted notice of intent to retire
prior to July 1, 2016, the District will pay the teacher $25 per day for each
accrued, unused in-District sick day not used for TRS service credit. This
payment will be post-retirement and not included in TRS-creditable earnings.

7.4

Leave of Absence for Jury Service
Teachers shall be granted a leave of absence for jury service. When engaged
in such service they shall receive their regular salary.

7.5

Leave of Absence for Service in the Armed Forces of the United
States
See 105 ILCS 5/24-13 of The School Code of Illinois.

7.6

Sabbatical Leave of Absence
A sabbatical leave of absence shall be governed by the provisions of 105 ILCS
5/24-6.1 of The School Code of Illinois.
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The Board shall pay the fringe benefits in effect when the leave was granted.
Applications for a sabbatical leave shall be submitted to the Assistant
Superintendent of Human Resources prior to March 1st of the year prior to
that for which the leave is requested. Any proposed modifications in leave
plans filed with the Board shall be submitted to the Assistant
Superintendent of Human Resources immediately upon deciding to request
such modification.
7.7

Other Leaves of Absence
The Board may, at its discretion, grant a leave of absence with or without pay
to teachers for the following reasons:
A.
B.
C.
D.
E.
F.

Approved Graduate Study
Approved Teacher Exchange Programs
Health
Parental Leave (maternity, paternity, adoptive)
Travel
Other

All applications for such leaves of absence will be considered individually by
the Board upon recommendation of the Assistant Superintendent of Human
Resources.
No leave of absence will be granted to a teacher who has not entered upon
continued contractual service (tenure).
All requests for leaves of absence under this section should be submitted to
the Assistant Superintendent of Human Resources a minimum of sixty (60)
days in advance of the time when such leave of absence will begin, except for
emergencies. The Board will provide the opportunity for the teacher to
continue to participate in the fringe benefit program as defined in Article VI
for the duration of the leave. Insurance costs will vary depending on the type
of leave. Please refer to Article 6.1.2, Board Payment/Employee
Contributions.
Teachers who are on leave due to an extended illness as certified by a
physician and who exhaust their sick leave may continue to participate in the
insurance program at their current level of coverage by paying 100% of the
monthly premium cost (both Board portion and employee portion) until they
return to work, the insurance is no longer needed, or after one (1) calendar
year after the exhaustion of their sick leave, whichever occurs first.
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A teacher returning from such a leave shall return to a position in the
District subject to the provisions of Article IV, Reduction in Teachers.
If the teacher so requests, certification of approval of such leave will be
provided to TRS so the teacher may obtain credit under TRS provisions at
his/her own expense.
When a request for parental leave is granted during a school year, the
teacher shall be entitled to that year plus the next school year.
7.8

Association Leave
A leave of absence will be granted without pay to a teacher in the District to
serve as president of the Illinois or National Education Association.
The Board will provide the opportunity for the teacher to continue to
participate in the fringe benefit program for the duration of the leave at
his/her expense.
The teacher will re-enter the index at the step above the one completed before
going on the leave.
A leave of twenty (20) days, not more than five (5) days per teacher, will be
granted yearly to the Association for the purpose of conducting Association
business. The Association shall reimburse the District for the cost of the
substitute teacher(s). A maximum of five (5) unused Association days will
accrue and can be used in succeeding years.
The Board shall provide a maximum of four (4) additional days of release
time per school year to be used by either the Association President or the
chairperson of the Negotiation Committee if requested. The Association shall
assume the cost of any substitute teacher(s).
In years where Contract negotiations occur, additional Association leave days
may be granted by the Superintendent at the request of the Association
President and/or Negotiations Chair. The Association shall assume the cost
of any substitute teacher(s).
The District and Association will provide equal funding for 0.4 FTE to
provide assistance for the Association President and/or Negotiations Chair.
The Association President(s) and/or Negotiations Chair and the
administrator in charge of personnel will secure one or more currently
employed part-time Association member(s) or retired HCHTA member to
function as a teaching assistant. The newly-elected Association President(s)
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and/or Negotiations Chair will recommend candidates to be interviewed, will
co-chair the interviews, and will jointly select the candidate with the
Assistant Superintendent of Human Resources. Time allocation for the
assistant will be under the sole direction of the Association President(s)
and/or Negotiations Chair.
7.9

Professional Leave
Teachers who have secured prior administrative approval to participate in
professional activities shall be granted professional leave.

7.10

Grievance Leave
Time spent meeting the requirements of Section 9.2.3 shall be known as
grievance leave.

7.11

FMLA
The Board shall, at least annually, inform teachers of their leave rights and
obligations under the federal Family and Medical Leave Act (FMLA). To be
eligible for an FMLA leave, a teacher must have been employed by the
District for at least twelve (12) months and one-thousand two hundred fifty
(1250) hours of service. The teacher must use available accrued sick and
personal business days during an FMLA leave; provided, however, that sick
leave will be applied only when the teacher is actually sick or otherwise
meets the ordinary requirements for sick leave use as listed below. Leave
may be taken intermittently or as part of a reduced work schedule as is
medically necessary. Summer, winter, and spring breaks are not included in
calculating the twelve (12) weeks.
Eligible teachers will be provided up to twelve (12) weeks of leave in a oneyear period from July 1st to June 30th for any of the following reasons:
• the birth and care of a child of the teacher
• the placement of a child with the teacher for adoption or foster care
• in order to care for an immediate family member of the teacher if such
immediate family member has a serious health condition
• a serious health condition that makes the teacher unable to perform the
functions of his/her position.
During any period that an eligible teacher takes leave under FMLA, the
employer must maintain coverage under any “Group” health plan for the
duration of such leave at the level and under the conditions coverage would
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have been provided if the employee had continued in employment
continuously for the duration of such leave.
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Article VIII
Retirement
8.1

Retirement
A.

B.

Any teacher may elect to participate in the retirement incentive
program set forth below by meeting the following eligibility
requirements:
1.

be employed full time in the District for the fifteen (15) years
preceding retirement, or its equivalent pro-rated part-time
consecutive years of service.

2.

be eligible to retire under TRS.

3.

have given timely and irrevocable Notice of Retirement effective
at the end of the applicable academic school year.

4.

retirement will not require the Board to make any additional or
one-time penalty, contribution, or other payment if less than a
four (4) year notice is given.

The retirement incentive program consists of three (3) separate
components. The first component is a retirement incentive with a value
equivalent to 3% of the teacher’s base salary and the total income the
teacher would receive for the annual 15 professional development
hours, compounded for each year of the last four (4) years of his/her
service, or if less than a four (4) year notice is given, each of his/her
last years of service. The second component covers payment of
retirement health insurance for a five-year period. The third
component provides for a post-retirement lump sum payment for
accrued, unused in-District sick days. The three (3) components are
described more specifically as follows:
1.

The 3% retirement incentive described in Section B shall be paid
before retirement as an annual, compounded increase on the
sum of the teacher’s base salary and the total income the
teacher would receive for the annual 15 professional
development hours. This 3% increase to the teacher’s base
salary will be calculated upon the teacher’s base salary from the
previous school year and the annual 15 professional
development hours. Supplemental pay including, but not limited
to coaching, after-school activity supervision, and lunch
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supervision will not be included in the calculation in
determining the 3% annual, compounded raises The teacher
moves off the salary schedule upon receiving this first
component of the retirement incentive program.
While pay
from supplemental duties are not considered in the calculation
in determining the 3% increase, any supplemental duties must
be continued while the teacher is participating in the retirement
program or his or her pay will be reduced accordingly. The
increase on the sum of the teacher’s base salary and the total
income the teacher would receive for the annual 15 professional
development hours will be compounded for a second, third, and
fourth year if an equivalent-year notice is given;
2.

Single person TRS health insurance benefits as described below.
a.

The Board will pay 100% of the single person TRS HMO
premium, for up to five (5) years upon retirement, or until
the retiree reaches the age of Medicare eligibility,
whichever comes first.

b.

Provided the teacher has participated in the District PPO
health insurance plan for the majority of the last five (5)
years of employment, the Board will pay 90% of the single
person TRS PPO health insurance premium for up to five
(5) years upon retirement or until the retiree reaches the
age of Medicare eligibility, whichever comes first. Upon
retirement, the retiree may elect TRS HMO rather than
TRS PPO coverage, pursuant to the preceding paragraph.

3. Within sixty (60) days after a teacher’s retirement date or by
September 1, whichever is later, the District will pay the
teacher a lump sum payment in the amount determined by the
“Post-Retirement Payout Formula” outlined below. In no case
will this gross sum payment exceed the total amount of the
retirement incentive described above. This payment will be
post-retirement and not included in TRS-creditable earnings.
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Accumulated
Total
/
Amount of
Retirement
Incentive
(Difference
between
3% and
6%)

Sick Day Payout Formula
Total
= That
X
Number
Teacher’s
of Sick
Unique
Days
Sick Day
Awarded
Per Diem
in D181
Value

Total
Number of
Unused
Sick Days
at the
Time of
Retirement

X

Years of
Service
Multiplier*

X

Attendance
Multiplier**

=

Total Sick
Day
Payout

* Years of Service Multiplier
15-20 Years = 60%
21-25 Years = 80%
26+ Years = 100%
** Attendance Multiplier
< 90% of awarded sick days remaining = Actual percentage
> or = 90% of awarded sick days remaining = 100%
Examples
$34,672.29

/

383

=

$90.53

X

253

X

80%

X

66%

=

$12,103.64

$28,860.89

/

322

=

$89.63

X

295

X

60%

X

100%

=

$15,864.53

C.

The teacher is required to submit a Notice of Retirement, by March 1st
of the school year preceding the first year of the teacher’s receipt of the
3% retirement incentive described above in Section(B)(1), to the
Assistant Superintendent of Human Resources or designee. Teachers
may retire under the provisions of this article for up to four (4) years
past the completion of this Contract.

D.

The ISA (Individual Severance Agreement) shall be completed by the
first teacher workday of the first school year of the teacher’s
participation in the program. The ISA shall:
1.

Contain the total retirement incentive and the pre-retirement salaries;

2.

Provide that there will be no additional stipends for the
remaining school years before retirement; and

3.

Include the post-retirement health insurance premium benefit
and duration of such benefit.
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E.

Within thirty (days) after the date of retirement, the District will
notify the teacher of his or her post-retirement severance payments, if
any.

F.

If the Illinois Pension Code, or other law applicable to teacher salaries
and pensions, subjects the Board to penalties or other additional costs
as a result of a teacher’s TRS creditable earnings increases, then such
increases shall be reduced to the maximum amount payable without
such penalties or additional costs. The amount of any reduction shall
be paid to the teacher after retirement, provided the payment is no
longer considered by TRS as creditable earnings subject to such
penalties or additional costs. If TRS considers the payments to be
subject to penalties or additional costs, the Board and Association will
meet to negotiate alternatives.

G.

Any incentive or benefit granted to a teacher pursuant to this Article
VIII, Retirement, shall survive the expiration of this Contract, as
specified in the ISA.

8.1.1 Major Life Change Provision
A teacher may request to withdraw his/her retirement request for one or
more of the following reasons that arise after the Board approved the
teacher’s Notice of Retirement:
•
•
•
•
•

•

diagnosis of serious illness of the teacher or his/her spouse
death of the teacher’s spouse
total disability of the teacher’s spouse
serious illness of a medically and financially dependent child or parent
of the teacher
a legal action for the dissolution of the teacher’s marriage or for legal
separation if initiated and becomes final before the date of retirement
specified in the teacher’s Notice of Retirement
any other similar reason which the Board determines to be sufficient.

In any of the above events, the teacher may tender a written proposal to the
Board for the withdrawal of his/her Notice of Retirement. As a condition of
the Board’s consideration of the proposal, the teacher will agree to a wage
deduction that will repay the Board any retirement incentives paid to the
teacher to date. Repayment by wage deduction shall be completed within onehundred eighty (180) school days of the Board’s approval of the withdrawal.
The Board may accept or deny the proposal to withdraw the Notice of
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Retirement and its decision may only be grieved to the Board level (Section
9.3.4).
8.2

District Retirement Work Option
The Board shall give priority consideration to the employment of retired
teachers as daily or long-term substitute teachers who shall be paid at the
rate of 20% above the applicable daily or long-term substitute rate.
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Article IX
Grievance Procedure
9.1

Definitions

9.1.1

Grievance
A grievance is an allegation by a teacher(s) or the Association that there has
been a violation, misrepresentation, or misapplication of a specific provision
or provisions of this Contract.

9.1.2

Time Limits
In the event a teacher(s) or the Association believes there has been a
violation by the Board or Administration of this Contract directly affecting
such teacher(s) or the Association, such grievant(s) shall initiate the
procedure herein outlined within forty-five (45) calendar days following the
alleged violation or when the teacher(s) or the Association knew or
reasonably should have known of the violation. All other time limits are
school days during the school term, except during summer recess when days
are those on which the District office is open to the public for business.

9.2

Statement of Basic Principles

9.2.1

Purpose
The purpose of the grievance procedure is to secure at the lowest possible
administrative level equitable solutions to the problem which may arise
under the provisions of this Contract. Both parties agree that grievance
proceedings will be kept as informal and confidential as possible.

9.2.2 Time limits may be extended by mutual agreement in writing.
9.2.3 It is agreed that any investigation or other handling or processing of any
grievance by the grieving teacher(s) or teacher organization representatives
shall be conducted so as to result in minimal interference with, or
interruption of, the instructional program during the normal school day.
However, if there is notice, in writing, to process the grievance hearings
during school hours, the grieving teacher(s), Association representative(s),
and witness(es) shall be granted necessary leave. Such leave shall be
classified as grievance leave.
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9.3

Procedures for Initiating and Processing a Grievance

9.3.1

Informal Procedure
A sincere attempt shall be made to resolve the grievance in informal
discussion between the grievant(s) and his/her immediate supervisor.
The grievant(s) may request Association representation throughout the
grievance procedure. This does not limit the right to include others who could
contribute to the resolution of the problem.

9.3.2

Step One
If the grievance cannot be resolved informally, the grievant(s) shall present
the grievance in writing to his/her immediate supervisor. The written
grievance shall state the reason of the grievance, shall note the specific clause
or clauses of the Contract allegedly violated, and shall state the remedy
requested. The filing of the formal written grievance at this step must be
within seven (7) days from the date of the last informal meeting date. The
supervisor shall reply in writing to the grievance within seven (7) days after
written presentation of the grievance. Such reply shall include the reasons
upon which the decision was based and shall be communicated in writing to
the grievant(s), the Association, and the Superintendent.

9.3.3

Step Two
In the event a grievance has not been resolved at the first step, the
grievant(s) shall file, within seven (7) days of the immediate supervisor's
written decision or answer at the first step, a copy of the grievance with the
Superintendent. Within ten (10) days after such grievance is filed, the
grievant(s) and representative(s) of the aggrieved, if desired, the immediate
supervisor and the Superintendent shall meet to resolve the grievance. The
Superintendent shall file an answer with reasons within seven (7) days of the
second step grievance meeting and communicate it in writing to the
grievant(s), the Association, and the immediate supervisor.

9.3.4

Step Three
If the grievant(s) is not satisfied with the decision reached in step two, the
decision may be appealed within a period of ten (10) days from completion of
step two to the Board.
Such an appeal shall be considered in executive session at the next regular
Board meeting which occurs at least five (5) days after receipt of the appeal
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by the Secretary of the Board. Notification will be sent to all parties
previously involved and to all members of the Board.
The Board on or before the next regular meeting of the Board following the
hearing will provide a decision with reasons which will be communicated in
writing to all parties involved.
9.3.5

Step Four
If the action of step three fails to resolve the grievance to the satisfaction of
the grievant(s), the Association may file notice with the Board within thirty
(30) days from the receipt of the step three answer of its intent to submit the
grievance to arbitration.
Arbitration shall be conducted by an arbitrator to be selected by the two
parties within seven (7) calendar days after said notice is given. If the two
parties fail to reach agreement on selection of an impartial arbitrator, the
American Arbitration Association, or any other agreed-upon source of lists of
arbitrators who have the requisite interest, skill, and knowledge to serve as
neutrals in school board/teacher disputes, will be requested to provide a panel
of arbitrators. An arbitrator will be selected in accordance with the rules of
the American Arbitration Association. Arbitration proceedings shall begin as
soon as possible after the selection of the arbitrator.
The arbitrator shall not amend, modify, nullify, ignore, or add to the
provisions of this Contract. Neither party shall be permitted to present any
evidence not presented in the previous steps. The arbitrator's authority shall
be strictly limited to deciding only the issues presented in the written
grievance and his/her decision must be based solely upon his/her
interpretation of the meaning or application of the express relevant language
of the Contract. The arbitrator's decision shall be final and binding on the
parties.
The Board shall within a period of fifteen (15) days advise the Association in
writing of the action to be taken on the decision of the arbitrator.

9.4

Each party shall bear the full cost for its representation in the arbitration.
The cost of the arbitrator and the American Arbitration Association will be
divided equally between the parties.
Should either party request a transcript of the proceedings, then that party
will bear the full cost for that transcript. Should both parties order a
transcript, the costs of the transcripts will be divided equally between the
parties.
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9.5

General Provisions

9.5.1 Nothing in this Contract shall be construed to prevent any teacher(s) from
presenting and processing a grievance and having it adjusted without
intervention or representation by the Association if the adjustment is
consistent with the terms of this Contract, except that no grievance may be
submitted to arbitration without the consent of, and representation by, the
Association.
9.5.2 Any grievance with reference to administrative action above the building
level or involving more than one building shall be submitted to the
appropriate administrator. In turn, steps as outlined above would be initiated
at that level through the final step of arbitration.
9.5.3 Provided the Association and the Superintendent agree, the informal
procedure and step one of the grievance procedure may be bypassed and the
grievance brought directly to the next step.
9.5.4 All documents, communications, and records dealing with the processing of a
grievance will be filed separately from the personnel file(s) of the
participant(s).
9.5.5 A grievance may be withdrawn at any level without establishing precedence.
9.5.6 Involvement in a grievance proceeding shall not be cause for disciplinary
action.
9.5.7 Attendance by a teacher at an arbitration hearing shall not result in the loss
of leave days or salary.
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Article X
School Calendar
10.1

Prior to January 31st of each school year, the Superintendent or designee
will confer with representatives of the Association and develop a proposed
school calendar for the subsequent school year(s).

10.2

The Board shall have the sole responsibility for preparing the calendar
based on these specifications.

10.3

The length of the school year shall not exceed 185 days. The calendar shall
include 178 pupil attendance days, one on-site planning day, a minimum of
two institute days, one grading day, and the number of emergency days
(snow, etc.) deemed necessary as determined by the Board. In the event
there are more than three (3) emergency days not waived by the state, the
grading day will be eliminated in that year, and the number of pupil/teacher
days may be reduced to a minimum of 177 days. The first and last day of
school will be scheduled to meet the minimum Illinois School Code
requirements to be counted as days of attendance.

10.4

Waivers
The Board agrees to provide the Association with at least a thirty (30)
calendar day notice prior to the submission of waivers to the State Board of
Education.
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Article XI
Duration
This Contract shall be effective as of July 1, 2016, and shall remain in full force and
effect until and through June 30, 2019.
This Contract shall continue in full force and effect after June 30, 2019 from year
to year (June 30th to and including June 29th) unless either party gives the other
party written notice prior to March 1, 2019, or any subsequent March 1st that such
party desires to amend or terminate this Contract as of the following June 30th. If
amendments are desired, such notice shall indicate that amendments will be
proposed during negotiations. If termination is desired, this Contract shall
terminate as of the following June 30th.
If no agreement on the proposed amendments has been reached by the following
June 30th, either party may give written notice to the other party at any time on or
after such June 30th of its intent to terminate this Contract in ten (10) days. All
provisions of this Contract shall remain in full force and in effect until the ten-day
period has elapsed. During this period attempts to reach an agreement shall be
continued. If the parties have failed to resolve their differences before the ten-day
period has elapsed, this Contract shall automatically terminate.
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Article XII
Teacher Evaluation
During the term of this Contract, teacher evaluations will be performed in
accordance with the 2012 Teacher Evaluation Plan and 2016 Teacher Evaluation
and Student Growth Plan or as otherwise required by the Illinois School Code.
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Community Consolidated School District 181
Appendix A - Index Point Schedule 2016-2019

Step

BA

BA15

BA45

MA

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

1
1.02
1.06
1.1
1.15
1.2
1.25
1.3
1.35
1.4
1.45
1.5
1.52

1.06
1.08
1.12
1.16
1.21
1.26
1.31
1.36
1.41
1.46
1.51
1.56
1.61
1.66
1.71
1.76
1.78

1.15
1.17
1.21
1.26
1.32
1.38
1.44
1.5
1.56
1.62
1.68
1.74
1.8
1.86
1.92
1.98
2.01
2.02
2.03
2.04
2.05
2.06
2.07
2.08
2.09
2.1
2.11
2.12
2.13
2.14

1.15
1.17
1.21
1.26
1.32
1.38
1.44
1.5
1.56
1.62
1.68
1.74
1.8
1.86
1.92
1.98
2.01
2.02
2.03
2.04
2.05
2.06
2.07
2.08
2.09
2.1
2.11
2.12
2.13
2.14

MA15 MA24 MA30 MA45 EDD/PHD
1.21
1.23
1.27
1.32
1.38
1.44
1.5
1.56
1.62
1.68
1.74
1.8
1.86
1.92
1.98
2.04
2.07
2.08
2.09
2.1
2.11
2.12
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.2
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1.24
1.26
1.3
1.35
1.41
1.47
1.53
1.59
1.65
1.71
1.77
1.83
1.89
1.95
2.01
2.07
2.1
2.11
2.12
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.2
2.21
2.22
2.23

1.27
1.29
1.33
1.38
1.44
1.5
1.56
1.62
1.68
1.74
1.8
1.86
1.92
1.98
2.04
2.1
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.2
2.21
2.22
2.23
2.24
2.25
2.26

1.33
1.35
1.39
1.44
1.5
1.56
1.62
1.68
1.74
1.8
1.86
1.92
1.98
2.04
2.1
2.16
2.19
2.2
2.21
2.22
2.23
2.24
2.25
2.26
2.27
2.28
2.29
2.3
2.31
2.32

1.39
1.41
1.45
1.5
1.56
1.62
1.68
1.74
1.8
1.86
1.92
1.98
2.04
2.1
2.16
2.22
2.25
2.26
2.27
2.28
2.29
2.3
2.31
2.32
2.33
2.34
2.35
2.36
2.37
2.38

Community Consolidated School District 181
Appendix B - 2016-2018 Salary Schedule
Step

BA

BA15

BA45

MA

MA15

MA24

MA30

MA45

1

50,492

53,522

58,066

58,066

61,095

62,610

64,125

67,154

EDD /
PHD
70,184

2

51,502
53,522
55,541
58,066
60,590
63,115
65,640
68,164
70,689
73,213
75,738
76,748

54,531
56,551
58,571
61,095
63,620
66,145
68,669
71,194
73,718
76,243
78,768
81,292
83,817
86,341
88,866
89,876

59,076
61,095
63,620
66,649
69,679
72,708
75,738
78,768
81,797
84,827
87,856
90,886
93,915
96,945
99,974
101,489
101,994
102,499
103,004
103,509
104,014
104,518
105,023
105,528
106,033
106,538
107,043
107,548
108,053

59,076
61,095
63,620
66,649
69,679
72,708
75,738
78,768
81,797
84,827
87,856
90,886
93,915
96,945
99,974
101,489
101,994
102,499
103,004
103,509
104,014
104,518
105,023
105,528
106,033
106,538
107,043
107,548
108,053

62,105
64,125
66,649
69,679
72,708
75,738
78,768
81,797
84,827
87,856
90,886
93,915
96,945
99,974
103,004
104,518
105,023
105,528
106,033
106,538
107,043
107,548
108,053
108,558
109,063
109,568
110,073
110,577
111,082

63,620
65,640
68,164
71,194
74,223
77,253
80,282
83,312
86,341
89,371
92,400
95,430
98,459
101,489
104,518
106,033
106,538
107,043
107,548
108,053
108,558
109,063
109,568
110,073
110,577
111,082
111,587
112,092
112,597

65,135
67,154
69,679
72,708
75,738
78,768
81,797
84,827
87,856
90,886
93,915
96,945
99,974
103,004
106,033
107,548
108,053
108,558
109,063
109,568
110,073
110,577
111,082
111,587
112,092
112,597
113,102
113,607
114,112

68,164
70,184
72,708
75,738
78,768
81,797
84,827
87,856
90,886
93,915
96,945
99,974
103,004
106,033
109,063
110,577
111,082
111,587
112,092
112,597
113,102
113,607
114,112
114,617
115,122
115,627
116,132
116,637
117,141

71,194
73,213
75,738
78,768
81,797
84,827
87,856
90,886
93,915
96,945
99,974
103,004
106,033
109,063
112,092
113,607
114,112
114,617
115,122
115,627
116,132
116,637
117,141
117,646
118,151
118,656
119,161
119,666
120,171

3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

The Salary Schedule set forth above will be in effect for the period July 1,
2016 through June 30, 2018 and reflects the salary from which the TRS
contributions are deducted and sent to TRS.
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For the period July 1, 2018 through June 30, 2019, teachers will receive a
base increase of ½ of the Consumer Price Index (“CPI”) for the previous
contract year (with CPI capped at 1.5%). The base increase will not exceed
.75%. The salary resulting from this base increase reflects the salary from
which the TRS contributions are deducted and sent to TRS.
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Communicated5Consolidated5School5District5181
Appendix5C5%5Extra5Assignments
District'wide'curriculum'committees
Curriculum'Development
Summer'School'Teaching
Mentor'Training
Mentor'Program'Stipend'(Annual)
Overnight'Field'Trips'(Per'Night)
Team'Leader'Stipends'(Annual)'(14)
Athletic'Director
Building'Student'Support'Leader'(11)
Non'overnight'FIELD'Trips'(if'more'than'30'
minutes'returning'to'school)'
Lunchroom'Supervision
Internal'Substitution
Staff'Development
Individual'Staff'Development
Intramurals'FullTtime'Instructor
Staff'Development'Instructor'For'Prep'
Hours'as'approved'by'the'Assistant'
Superintendent'of'Learning'

2016%17
'$44.15/hr.'
'$44.15/hr.'
'$52.72/hr.'
'$44.15/hr.'
$441.50
$331.13
$3,090.51
$2,757.17
$3,090.51

2017%18
'$44.15/hr.'
'$44.15/hr.'
'$52.72/hr.'
'$44.15/hr.'
$441.50
$331.13
$3,090.51
$2,757.17
$3,090.51

2018%19
'$44.15/hr.'
'$44.15/hr.'
'$52.72/hr.'
'$44.15/hr.'
$441.50
$331.13
$3,090.51
$2,757.17
$3,090.51

$22.08/hr.

$22.08/hr.

$22.08/hr.

$21.28/hr.
$21.28/hr.
$21.28/hr.
.1'of'one'percent'of'the'base'salary'per'clock'
hour'or'part'thereof
1.15%
1.15%
1.15%
(15'hours)
(15'hours)
(15'hours)
$441.50
$441.50
$441.50
$3,292.50
$3,292.50
$3,292.50
$66.23/hr.

$66.23/hr.

$66.23/hr.

Interscholastic5Sports
Basketball'(7B,'7G,'8B,'8G)
'Cross'Country'(6B,'6G,'7B,'7G,'8B,'8G)
''''''''''''''''''''''''''Cheerleading'(7G,'8G)
''''''''''''''Track'&'Field'(7B,'7G,'8B,'8G)

$3,292.50
$1,778.15
$1,778.15
$1,778.15

$3,292.50
$1,778.15
$1,778.15
$1,778.15

$3,292.50
$1,778.15
$1,778.15
$1,778.15

''''''''''''''''''''Volleyball'(7B,'7G,'8B,'8G)

$1,778.15

$1,778.15

$1,778.15

Clubs5and5Activities
Club'and'Activity'Supervision'Rate
$20/hour
$20/hour
$20/hour
Elementary'Buildings
$15/student
$15/student
$15/student
Middle'School'Buildings
$37/student
$37/student
$37/student
Elementary'Band
$700/school
$700/school
$700/school
Elementary'Orchestra
$700/school
$700/school
$700/school
Elementary'Chorus $1,000/school $1,000/school $1,000/school
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H
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19
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56
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37
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10
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15
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J
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13
K
L
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41
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45
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45
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4
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32
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33
M
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53
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4
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3
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2
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4
O
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20
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8
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44
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16
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13
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36
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35
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V
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59
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18
Y
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procedures
13
Z
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